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Importing Class Names into Senteo
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Click on the Senteo Button on the notification bar   
2. Click on SENTEO TEACHER
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Instant Question

This question has never been started

Start this question now




3. Click on Add a Class


4. Follow the directions to name your class, the click on ADD
5. Now click on ADD STUDENTS TO YOUR CLASS

6. Choose the class you want to add students to, then click NEXT

7. Choose the format you are importing from, then click NEXT

8. Navigate to the location of the file

9. Click OPEN and the names will automatically download

10. Once you have done this you will always have those names in that class and will not have to do this again.
You will see the student information if you click on the STUDENTS tab in SENTEO TEACHER



Creating Senteo Questions Using Notebook

You can create individual questions in Notebook or create a series of questions (like a test). Both use the same method. You will just choose different options along the way.


1. Open a new Notebook file

2. Click on the SENTEO TAB


3. Choose from the options given and

follow the prompts as you create the question and answers.

4. Add another page to your notebook file and follow the steps above. If you create a second question, the software will ask you whether you are creating individual questions or a series. You can make your choice and go from there.

5. You can then add colors and graphics to your slide.

Creating Senteo Questions Using PowerPoint

The Senteo software can also add questions to any PowerPoint presentation you have.
1. In your PowerPoint, choose INSERT, then SENTEO QUESTION

2. A little blue box will appear on your slide. Follow the directions……

a. RIGHT CLICK on the box
b. Choose SENTEO QUESTION OPTIONS then PROPERTIES

c. Fill in the options you want

3. The question will now be embedded in your PowerPoint slide

Start the Class in Senteo
1. Click on the Senteo Button on the notification bar   

2. Click on SENTEO TEACHER

3. Click on the class you want to start, then click on START CLASS



You have now started a class and when students log in they will be able to access the class and the lesson/assessment you have created for them.
Students Log In to Clickers
1. Have students turn their clickers on

2. Have them choose FIND A CLASS and then press ENTER

3. A class will appear. The students need to select it and then press ENTER
4. They will be prompted with ID?

5. Students will then enter their student ID – they know this as it is the same one they use to get lunch!

6. The clicker will then welcome them by name. Students must make sure it is their name.

7. They are now ready to participate in your lesson/assessment


Begin the lesson/assessment
1. Once you have started a class AND the students have logged on, you can begin a lesson/assessment.

2. Find the Notebook File or PowerPoint file that you created. Bring it up on the smartboard.

3. Click on the SENTEO TAB

4. Then click on the PROGRESS tab

5. When you are ready click on START QUESTION or START ASSESSMENT

6. When you are done click on STOP QUESTION or STOP ASSESSMENT

7. You will be able to see the results now.


Before you begin:


1. Have Jen Langlais download the Senteo software on your computer.


2. Make sure you have a class list in an excel spreadsheet or CSV document.


3. Develop the lesson/questions you want for the class.








Getting Ready for Class:


1. Importing your class names into Senteo.


2. Create a test using the Notebook software.








During Class:


1. “Start” the class in Senteo


2. Have students log in to their clickers


3. Begin the lesson/assessment








After class:


1. “Close” the class in Senteo – save the results if you want to analyze them


2. Analyzing reports (depending on type of lesson/assessment)








On button





Enter Button





Decimal point or fractions





Number and letter buttons





True/False buttons
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